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CATALOG CHANGES 

Any action by the faculty, the administration, or the Board of Trustees that is duly announced to the 

student body will supersede any statement published in this catalog or, if not published in the catalog, will 

have the same status as a published statement. This catalog is effective January 1, 2008 and supersedes all 

prior catalogs.  

THE UNIVERSITY RESERVES THE RIGHT TO REPEAL, DELETE, CHANGE OR AMEND ANY POLICIES, 

REGULATIONS, AND PROVISIONS CONTAINED IN THIS PUBLICATION AND MAY, WITH OR WITHOUT 

NOTICE, WITHDRAW OR MODIFY ANY INFORMATION CONTAINED HEREIN. 

 



 

SALEM INTERNATIONAL UNIVERSITY 

OVERVIEW 

MISSION OF THE UNIVERSITY  

The mission of the University is to prepare 

global citizens with broad knowledge, 

marketable professional skills, and the ability to 

make decisions with integrity and an 

international perspective.  

GOALS OF THE UNIVERSITY 

The goals of the University are to:  

 Provide effective educational experiences;  

 Design and maintain a unique environment 

conducive to developing an international 

citizen; 

 Select, support, and develop human 

resources consistent with excellence in 

leadership, scholarship, and work and life 

skills; 

 Improve student learning, facilitate 

improvements in teaching, and corroborate 

institutional effectiveness.  

HISTORY OF THE UNIVERSITY  

Salem College received its charter from the State 

of West Virginia in December 1888 and offered 

its first term of instruction beginning in April 

1889.  Individuals in the Salem, West Virginia 

community and the Seventh Day Baptist Church 

founded Salem College. While it was closely 

associated for many years with the Seventh Day 

Baptist Church, Salem College was never 

sectarian in its teaching nor in its administration.  

For its first seventy-five years Salem College 

was a very small institution, drawing students 

from a limited area.  The campus comprised 

several buildings facing Main Street in town. 

Liberal arts and teacher education were the 

primary programs of study.  Beginning in the 

1960s, Salem College expanded its physical 

facilities into a newer and more modern campus 

called the “Valley of Learning.” This is the 

location of the present campus.  

In 1989 Salem College and the Teikyo 

Foundation entered into a partnership to create 

an international learning center, Salem-Teikyo 

University.  As STU, the institution charted a 

new course for itself and for American higher 

education.  While retaining the tradition of small 

classes and of providing extra attention to 

students, the University sought ways to offer 

students an international and intercultural 

educational experience.  The University 

encouraged the involvement of all faculty, 

students, and staff in the process of 

implementing its international mission.  

In 2000, the name of the institution was changed 

to Salem International University (SIU) to 

reflect a broader global learning mission. This 

mission continued through a relationship 

developed in July of 2001 with Informatics 

Holdings Ltd.  Informatics Holdings Ltd. is a 

leader in providing education and training in 

Asia, Africa and Europe and in using technology 

in reaching students through online education.  

In June of 2005, Salem Education, LLC acquired 

the assets of Salem International University. SIU 

remains committed to its international mission 

with on campus and online programs. 

DEGREES AND ACCREDITATION  

Salem International University is accredited by 

The Higher Learning Commission of the North 

Central Association of Colleges and Schools (30 

N. LaSalle Street, Suite 2400, Chicago, IL 

60602-2504).  The HLC is one of only eight 

regional accreditation bodies recognized by the 

U.S. Department of Education.  SIU’s teacher 

education programs also are approved by the 

West Virginia State Board of Education.  

SIU offers programs leading to the Associate of 

Arts and the Associate of Science degrees; the 

Bachelor of Arts and the Bachelor of Science 

degrees; and the Master of Education and the 

Master of Business Administration (MBA).  
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GOVERNANCE AND ORGANIZATION 

Effective June 1, 2005, the Board of Trustees 

was vested with the authority for the control and 

management of the University.  The board 

includes seven members.  The University 

Chancellor, appointed by the Board of Trustees, 

is the Chief Executive Officer of the University. 

NON-DISCRIMINATION POLICY  

Salem International University follows the letter 

and spirit of the Civil Rights Act of 1964 and the 

Title IX Amendment to the Education Amend-

ments of 1972, as well as Section 504 of the 

Handicapped Act of 1963, Section IX of the 

West Virginia Code of 1931, Equal Employment 

Opportunity Act and all other affirmative action 

legislation.  

Salem International University will not 

discriminate against any employee or applicant 

for employment on the basis of race, color, 

creed, religion, gender, sexual orientation, age, 

national origin, or ability/disability. SIU admits 

students of any race, color, creed, religion, 

gender, sexual orientation, national origin, or 

ability/disability to all the rights, privileges, 

programs, and activities generally accorded or 

made available to students at the University. It 

does not discriminate on the basis of race, color, 

creed, religion, gender, sexual orientation, 

national origin, or ability/disability in the 

administration of its educational policies, 

admission’s policy, employment practices, 

scholarship and loan programs, athletic and 

other University administered programs.   

Salem International University is an Equal 

Opportunity Employer.  If you have any 

questions or concerns regarding this policy, 

please contact human resources or stop by its 

office located on the third floor of the Randolph 

Campus Center.  

GRADUATION RATES  

Information about the graduation rates of a 

variety of student groups and other information 

in compliance with the Student-Right-To-Know 

Act are available in the Registrar’s Office.  

 

DISCLOSURE OF STUDENT RECORDS  

SIU collects, processes, and maintains student 

information that is germane to the institution and 

the students based on the following two criteria:  

enabling the University to better serve its 

objectives and strengthening the efforts to 

protect students from any damage that might 

result from a misuse of the information.   The 

University will not redistribute or sell student 

information including, but not limited to, student 

lists, mailing labels, or electronic emails for any 

solicitation, commercial, recruitment, or any 

other purpose that is not directly related to the 

University. 

SIU complies fully with the provisions of the he 

Family Educational Rights and Privacy Act 

(FERPA; 20 U.S.C. § 1232g; 34 CFR Part 99) 

and Federal Regulations related thereto 

concerning disclosure and dissemination of 

student records.  The following directory 

information may be released as public 

information without prior consent:  name, local 

address and phone number, permanent address 

and phone number, date and place of birth, 

citizenship status, number of academic hours 

completed, level of education, academic major, 

full- or part-time status, academic and 

nonacademic honors, high school and other 

educational institutions attended, scholarship 

information and amount, and dates of 

attendance; as well as height and weight of 

members of athletics teams.  Public information 

may be disclosed on an unlimited basis by 

University personnel in response to oral or 

written requests.  

The procedures and policies regarding student 

and parent access to educational records 

maintained by and at the University are available 

upon request at the Office of the Registrar.  

Students may examine their academic records by 

submitting a written request to the Office of the 

Registrar.  
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CAMPUS TELEPHONE DIRECTORY 

Academic Support Center (304) 326-1363 

Accounts Payable (304) 326-1385  

Admissions Office. (304) 326-1336  

Athletic Office (304) 326-1286  

Bookstore. (304) 326-1207 

Business Office (304) 326-1310 

Chancellor (304) 326-1234  

Executive VP  (304) 326-1234 

Financial Aid Office  (304) 326-1530or 

(304) 326-1303or 

(304) 326-1299  

Financial Affairs (304) 326-1522  

Library (304) 326-1390  

Peer Tutoring Center (304) 326-1363  

Personnel Office (304) 326-1415  

Physical Plant (304) 326-1341  

Post Office. (304) 326-1296  

President’s Office  (304) 326-1234  

Academic Affairs (304) 326-1344  

Registrar’s Office (304) 326-1297  

Residence Life (304) 326-1546  

Security  (304) 326-1302  

Student Support Center (304) 326-1520  

Computer Center (304) 326-1259 

Online Admissions  (888) 511-4748 

  

BUILDINGS AND FACILITIES 

The original Salem College Administration 

Building is located on Main Street beside the 

Jennings Randolph Presidential Residence. It is 

listed on the National Register of Historic 

Places.  It is no longer in active service.  

The Benedum Library is open daily. It is 

closed for University holidays. Its collection of 

approximately 112,000 books, 600 periodicals, 

17 newspapers, around 200,000 microfiche 

(primarily ERIC), includes materials in both the 

English and Japanese languages. Audiovisual 

media and equipment are available through the 

Library. The Library also operates a multi-media 

room, a small computer lab, and has a 

photocopier for public use. In addition to the 

Benedum Library's collection, students and other 

patrons have access to additional library 

collections through interlibrary loan.  The 

Library has automated its collection, and is 

providing computerized access through the 

campus-wide network.  

The Brewster All-Faiths Chapel serves as a 

place for meditation and worship for all 

students. The Chapel can accommodate up to 

200 persons for services and public events. It 

also serves as a lecture hall from time to time. 

The Carlson Hall of Science (CHS) is a three-

story academic building. The first floor of 

Carlson Hall of Science houses the University’s 

Data Center, the Technology Support Center, 

and the Copy Center. It also includes the Orla A. 

Davis Lecture Hall, a technology enhanced 

auditorium that seats 200 persons. The second 

floor houses laboratories for the undergraduate 

biology programs.  

The Catalano Stadium, an athletic facility 

located two miles west of the main campus, is 

the location for a variety of intercollegiate and 

intramural sport events.  

The Erickson Alumni Center is located on 

Main Street across from the Jennings Randolph 

Presidential Residence. This facility includes a 

large multipurpose meeting room with adjacent 

kitchen on the first floor, and four motel-type 

overnight accommodations on the second floor.  

Hoffheimer Hall and Montgomery Hall are 

six-story student residence facilities that can 

accommodate over 200 students each.  Both 

single- and double-room accommodations are 

available. Each hall includes laundry facilities, a 

study lounge, and a social lounge.  These 

residence facilities are outfitted with wired 

Internet connectivity in each room and wireless 

Internet connectivity in lobbies and lounges, 

providing high-speed access to the University 

network and the Internet.  

The Jennings Randolph Presidential 

Residence is the birthplace of Senator Jennings 

Randolph, a graduate of Salem College (class of 

1924). He served in the U.S. House of 

Representatives (1933-1947) and the U.S. 

Senate (1958-1985). The residence serves as the 

ceremonial home of the President of the 

University. 
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The Physical Plant is located beside 

Hoffheimer Hall on K.D. Hurley Blvd.  The 

grounds and maintenance personnel, as well as 

the custodial crew work out of this building.  

The Randolph Campus Center (RCC) includes 

the dining hall, campus post office, bookstore, 

Tiger’s Den Coffeehouse, and two conference 

rooms:  the Huffman Room and the Powell 

Lounge. The RCC also houses the offices of the 

Chancellor, the President, the Executive Vice 

President, the Chief Financial Officer, the 

Provost/Chief Academic Officer and Deans, 

Academic Support Center, Student Support 

Services, Upward Bound, Admissions, Financial 

Aid, Registrar, Security, switchboard, and an 

automated teller machine (ATM).  

 
The T. Edward Davis Building (TED) houses 

the Department of Athletics, gymnasium, 

racquetball courts, an athletic training room, a 

six lane competition swimming pool, a Fitness 

Center and Weight-room, Student 

Administration, and coaching staff offices.  

The Online Division Operations Center is 

located in Carmel, Indiana.  This facility 

provides admissions services to online students 

and is the main contact center for online 

students. 

INDIANA REGULATIONS 

This institution is regulated by: The Indiana 

Commission on Proprietary Education, 302 

West Washington Street, Room E201, 

Indianapolis, IN 46204-2767; Toll Free Number 

1-800-227-5695 or 317-232-1320. 
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ADMISSIONS 

Admission to SIU is open to all qualified 

applicants regardless of race, color, creed, 

religion, gender, sexual orientation, national 

origin, or ability/disability. Anyone wishing to 

attend SIU can obtain the necessary application 

from the Office of Admissions or online from 

our website at www.Salemu.edu.  The 

completed application should be submitted to 

the Office of Admissions at the earliest possible 

date.  A nonrefundable $20 application fee is 

required of all applicants.   

The University admits students on a rolling-

admissions basis.  This means that a student may 

start at the beginning of any of SIU’s 12 

monthly terms.  A decision is made on an 

application as soon as all the necessary 

information has been received and reviewed.  

CAMPUS VISITS AND TOURS 

Prospective students and their families are 

encouraged to visit the campus. The Admissions 

Office is open from 8:00 a.m. until 5:00 p.m. 

Monday through Friday, and 9:00 A.M. until 

4:00 P.M. on Saturday. Guided tours are offered 

throughout the day by an Admissions 

Representative, by appointment. Phone (888) 

326-5782. 

GRADUATE ADMISSIONS 

Applicants must have earned a bachelor’s degree 

from an accredited college or university in the 

U.S. or equivalent from an international 

university. In addition, SIU must approve the 

bachelor’s degrees or equivalent educational 

experience that has prepared the student for 

graduate studies in the chosen degree program. 

Applicants must provide the following 

documents prior to the start of class: 

1) An official transcript from the institution 

where the highest prior degree or diploma 

was earned. Students whose degree was 

taken in a language other than English must 

submit a certified true copy of the transcript 

in English translation and a certified true 

copy of the transcript in the original 

language. Transcripts that have been 

stamped“issued to student” may be accepted 

as “official” if they are received by the 

Registrar’s Office in a sealed envelope with 

the sending school’s letterhead in the return 

address. Transcripts that have been received 

by SIU directly from the sending institution 

are always considered official. Students who 

have earned their degree from an institution 

outside of the U.S. will be required to have a 

either a World Education Services (WES) or 

an Educational Credentials Evaluator (ECE) 

evaluation completed to verify their highest 

degree earned.  

2) A completed application for admission, with 

a $20 non-refundable application fee. 

TRANSFER APPLICANTS  

Any person who has attended another post-

secondary institution, whether having earned 

credit or not, will be classified as a transfer 

student. Transfer students applying for 

admission to SIU must provide the following:  

1) Official transcripts from all previously 

attended postsecondary institutions, whether 

having earned credit or not.  Official 

transcripts are those that have been 

received by SIU directly from the sending 

institution.  
2) A completed application for admission with 

a non-refundable $20 application fee. 

3) Transfer applicants who have completed 

fewer than 24 academic credit hours and 

have been out of high school for less than 

five years must submit their high school 

transcripts (and SAT or ACT scores if 

seeking athletic eligibility or state financial 

aid).  Both college and high school records 

will be evaluated for acceptance. 

4) In order for transfer students to receive an 

accurate transfer of credit, applicants may 

need to submit course descriptions for all 

completed course work.  
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INTERNATIONAL ADMISSIONS 

SIU is authorized under Federal law to enroll 

non-immigrant alien students. In order to take 

classes on campus, a student must have a valid 

F-1 visa.  SIU is required to have official 

documentation that certifies that the student has 

completed the equivalent of an American high 

school education and is prepared to successfully 

undertake university-level work.  

International students granted a visa to attend 

SIU must commit to an enrollment of at least 

two academic terms (eight months) in order to 

be admitted to SIU and to be eligible for an 

international student scholarship. If an 

international student withdraws or transfers prior 

to the completion of the minimum two academic 

terms, then tuition, fees, room and board charges 

are non-refundable.  

Applicants must submit the following in order to 

be considered for admission:  

1) Official documents in the original language 

and certified English translations of those 

documents. Specific documents required 

vary from country to country but generally 

include a copy of high school diplomas or 

certificates, transcripts, and examination 

scores.  

2) A completed application for admission with 

a non-refundable $20 application fee. 

3) If the student has postsecondary education, 

official, legible transcripts in the original 

language and a certified English translation 

of that work must be provided to the 

Registrar.  Final evaluation and assignment 

of transfer credit will be given after 

submission of official transcripts to the 

Registrar’s Office.   Acceptance of transfer 

credit is at the discretion of Salem 

International University.  In order for 

international transfer students to receive an 

accurate transfer of credit, applicants may 

need to submit course descriptions and/or 

course syllabi in English for all completed 

course work.   For further information on 

Transfer of Credit, refer to the appropriate 

section in Chapter 5, Academic Policies. 

4) Students must have a World Education 

Services (WES) or an Educational 

Credentials Evaluator (ECE) evaluation 

done prior to transfer credits being accepted.  

WES and ECE equivalencies are subject to 

final approval by the Office of the Registrar. 

Contact information for WES is as follows: 

WES, P.O. Box 5087 Bowling Green 

Station, New York, NY 10274-5087. ECE 

can be contacted at: Educational Credential 

Evaluators, Inc., P.O. Box 514070, 

Milwaukee, WI 53203-3470. 

5) Proof of financial support is needed before a 

Form I-20 can be issued.  Verification must 

be provided to Salem International 

University that the student has the necessary 

funds to cover the costs for one academic 

year of full-time study. This amount may 

vary depending upon the duration of stay.  

International students may be required to 

submit an advance deposit of up to one full 

academic year's tuition, fees, and room and 

board prior to enrollment.  It is possible for 

students to enroll in classes for a full 12 

months, even though the Summer Term is 

not a required term of attendance, unless it is 

the student’s initial term of enrollment.  If a 

student plans to do this, he/she must be 

prepared to cover the extra costs for tuition, 

room and board, textbooks, personal 

expenses, etc.  

6) Students are required to demonstrate 

proficiency in English prior to enrollment 

in SIU courses.  This requirement can be 

satisfied by a TOEFL (Test of English as a 

Foreign Language) score of at least 500 

(written version) or 173 (computer version) 

or an IELTS (International English 

Language Testing System) score of 6.0 or 

better at the time of entrance.  This 

requirement is waived for students who have 

graduated from a secondary school where 

English is the language of instruction.  SIU 

also uses Accuplacer® for new student 

evaluation. A score of 240 or above is 

needed to show proficiency. Students who 

do not meet at least one of these criteria will 

only be allowed to take English as a Second 

Language (ESL) courses until they 

demonstrate proficiency.  Students who 

submit unofficial scores or whose scores 

show areas of concern are subject to 



7 

 

 

Salem International University   2008-2009 Graduate Catalog 

additional testing (at the student’s expense) 

prior to enrolling non-ESL courses. 

7) Students who are athletes must submit the 

results of either the American College 

Testing (ACT) or the Scholastic Aptitude 

Test (SAT) to help determine NCAA 

eligibility. Applicants who meet established 

GED requirements or who have not been in 

high school for five years or more are not 

required to submit ACT or SAT results.  

ADMISSION TO GRADUATE PROGRAMS IN 

THE SCHOOL OF EDUCATION 

All candidates for the Master of Education in 

Educational Leadership must: 

 

1) Have earned an undergraduate degree in 

education and have a valid teaching certificate 

or otherwise be approved for admission by the 

Dean and the Provost. 

2) Have cumulative undergraduate GPA of 2.75 

or higher. 

All candidates for the Certificate in Educational 

Leadership must adhere to all the above 

guidelines. In addition, the candidate for a 

certificate in Educational Leadership must: 

1) Have earned a master’s degree in education 

and have a current, valid teaching certificate. 

2) Have a minimum 2.75 undergraduate GPA 

and a minimum 3.0 graduate GPA. 

All candidates for a Master of Education in 

Curriculum and Instruction must: 

 

1) Have an earned undergraduate degree in an 

education-related field. 

2) Have cumulative undergraduate GPA of 

2.75 or higher. 

PROFESSIONAL DEVELOPMENT 

ADMISSIONS 

Professional development status applies to 

students who are not enrolled in a degree 

program but want to complete graduate course 

work to achieve professional goals. Permission 

to enroll in graduate courses does not constitute 

admission to any graduate degree programs.  

1) Students must provide proof that they have 

earned at least of a bachelor’s degree prior 

to enrolling in graduate level courses. 

2) A completed application for admission with 

a non-refundable $20 application fee. 

READMISSION 

Students in good standing who have voluntarily 

withdrawn or students who have left SIU for one 

term or longer must reapply. Upon readmission 

these students will be subject to the requirements 

set forth in the current catalog at the time of 

readmission.  Registration and housing deposits 

must be remitted the same as for new students 

A student who has been suspended from SIU 

will not be considered for readmission until the 

period of suspension has elapsed. A student who 

has been suspended must submit a request for 

readmission in writing to the Provost.  

AUDITING 

A student who wishes to attend classes in 

residence at SIU without receiving credit will be 

classified as an auditor and must file an 

application for admission and pay the 

nonrefundable $20 application fee. Applications 

can be obtained from the Office of Admissions.  

An auditor is expected to attend class regularly 

and participate in class activities but is not 

required to take examinations. Any auditor who 

wishes to become a student for credit must apply 

for that credit and satisfy University entrance 

requirements before the mid-point of the course 

in which the student is enrolled as an auditor. 
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TUITION, FEES, AND FINANCIAL AID  

TUITION AND FEES 

Current tuition and fees are contained in the 

current Catalog Bulletin. A copy may be 

obtained from the Office of Admissions. Salem 

International University operates on a 12-month 

calendar comprised of three terms. Each term 

has four to five classes, and each class is four (4) 

weeks in length. Each course taken is for three 

academic credits, unless otherwise specified.  

Online courses are offered in the same format. 

ROOM AND BOARD RATE  

Current room and board charges are contained in 

the current Catalog Bulletin. A copy may be 

obtained from Admissions. 

Board charges cover 19 meals per week in the 

University's food service, while classes are in 

session.  A flat rate per term entitles the student 

to all 19 meals per week.  No allowance is made 

for students who miss meals or who choose not 

to participate.  The board plan does not provide 

meals during holiday breaks.  

TERMS OF PAYMENT  

Students are required to pay 100 percent of their 

estimated amount due for the academic term two 

weeks prior to the first scheduled day of class.  

Payment may be made in cash, by check, or by 

VISA, MasterCard, or Discover Card. Questions 

regarding this policy should be directed to the 

Student Accounts Office at (304) 326-1310.  

International students must provide proof of 

financial support before a Form I-20 can be 

issued.  Verification must be provided to Salem 

International University that the student has the 

necessary funds to cover the costs for one 

academic year (two terms) of full-time study. 

This amount may vary depending upon the 

duration of stay.  It is possible for students to 

enroll in classes for a full 12 months. If a student 

plans to do this, he/she must be prepared to 

cover the extra costs for tuition, room and board, 

textbooks, personal expenses, etc. 

International students granted a visa to attend 

SIU must commit to an enrollment of at least 

two terms (eight months) in order to be admitted 

to SIU and to be eligible for an international 

student scholarship. If an international student 

withdraws or transfers prior to the completion of 

two terms, tuition, fees, room and board charges 

are non-refundable.   

Any student who is delinquent with regard to the 

payment schedule will not be permitted to 

register, audit, or attend classes until all charges 

are paid in full.  Furthermore, SIU reserves the 

right not to release transcripts, grades, diplomas, 

or other records for any student who has an 

outstanding account balance or is delinquent or 

is in default on a payment plan.  No student will 

be permitted to register or attend class until 

his/her account is in good standing financially.  

In the event that a student with an outstanding 

balance on his/her account separates from the 

institution through withdrawal, graduation, or 

any other means, that student remains 

responsible to pay the account balance in full.  If 

the account remains unpaid, then it eventually 

will be sent to collections, and the student will 

be responsible for any collection fees incurred 

and payable to any outside collection agency.  

FEDERAL FINANCIAL AID 

Salem International University provides Federal 

Financial Aid to all qualified and eligible 

students. In order for a student to be eligible for 

US Federal Financial Aid, the student must be a 

United States Citizen, file a Free Application for 

Federal Student Aid (FAFSA) form, and be 

eligible to receive U.S. federal dollars. Student 

eligibility for financial aid is dependent on 

his/her satisfactory academic standing and 

progress.  

REFUND POLICIES 

Refund policies are listed on the SIU enrollment 

agreement. Please refer to it. 
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VETERANS AFFAIRS 

Salem International University has a Veterans’ 

Certifying Official in the Financial Aid Office 

who can provide forms, information, and a point 

of contact to assist Veteran’s in receiving 

Veterans’ benefits. For additional information, 

contact the Financial Aid Office at (304) 326-

1530. 

FINANCIAL AID AND SATISFACTORY 

ACADEMIC STANDING AND PROGRESS  

A student may qualify for financial aid if the 

student is in good standing and not on academic 

probation and meets all other eligibility 

requirements for federal aid.  

FEDERAL WORK STUDY  

The application process requires the student to 

complete the Free Application for Federal 

Student Aid (FAFSA).  The award is based on 

financial need. Students in the work study 

program are required to perform work as 

assigned by the University for which they are 

paid compensation to the amount of the award. 
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THE SCHOOL OF BUSINESS

MASTER OF BUSINESS ADMINISTRATION 

The Master of Business Administration (MBA) 

degree program is offered in two formats: on-

ground at the SIU campus and in an electronic, 

on-line format. Students must complete a 

minimum of 36 credit-hours in compliance with 

the degree requirements. 

The MBA with an international specialty is 

designed for the person with an accredited 

undergraduate BA or BS degree who wishes to 

acquire the practical skills, concepts, and 

strategies basic to becoming a more effective 

business leader and manager. The international 

specialty program was designed to recognize the 

larger cohort of professionals in the business 

world who do not have an undergraduate degree 

in business administration or related business 

degrees. 

The first half of the program provides the 

student with the essential technical competencies 

and business vocabulary necessary to succeed in 

the global business world. In the second half, the 

program expands from this foundation into 

advanced work that introduces the essential 

elements of change management and global 

business challenges.  

The program culminates in an intensive 

academic and practical experience that focuses 

on both individual and team based decision-

making and problem solving within the case 

study methodology.  

Learning Objectives  

Graduates of the MBA will demonstrate the 

following: 

1) Ability to integrate skills, concepts, and 

strategies for effective business leadership 

and management. 

2) Technical competencies for succeeding in a 

global business economy. 

3) Mastery of business vocabulary for effective 

communication in a global economy. 

4) Mastery of the components of the essential 

elements of change management. 

5) Ability to apply knowledge, skills, and 

abilities in solving business problems. 

Core 

The core disciplinary content of the major 

comprises the following courses: 

ACC510 or 

ACC520 

Financial Accounting 

Managerial Accounting 

BUS500 Applied Business Statistics 

BUS505 Business Communication for 

Managers 

BUS600 Organizational Behavior, 

Leadership & Ethics 

BUS640 International Law and Public 

Policy 

BUS650 Global Business Operations 

BUS660 Management Utilization of 

Technology 

BUS670 Global Challenges of 

Communications and Human 

Resources Management 

BUS699 Enterprise Strategic Planning 

and Change Management 

ECO570 Managerial Economics 

FIN560 Financial Management 

MKT530 Marketing Management 
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THE SCHOOL OF EDUCATION

The School of Education offers Master of 

Education (M.Ed.) degrees in Educational 

Leadership and in Curriculum and Instruction. A 

certificate in Educational Leadership is available 

for those individuals holding a Master of 

Education and who are fully licensed to teach.  

The M.Ed. in Educational Leadership has been 

approved by the West Virginia Department of 

Education (WVDE) for individuals seeking to be 

licensed principals, supervisors of instruction, or 

superintendents.  The M.Ed. in Curriculum and 

Instruction does not require WVDE approval 

since it does not lead to licensure.  

OVERVIEW 

The unifying theme of the School of Education 

at Salem International University is 

Instructional Leader/Facilitator. The goal is to 

ensure quality learning experiences that develop 

the ability to solve problems, think critically, 

and prepare future leaders to function effectively 

in a teaching and learning environment that is 

rapidly changing, highly technological, and 

increasingly global.  

The goals of the School of Education reflect the 

vision for the 21
st
 century educator as outlined 

by the standards of the Educational Leadership 

Constituent Council (ELCC) and the National 

Council for Accreditation of Teacher Education 

(NCATE) as listed within this document.   

ELCC Standards 

Standard 1.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by facilitating the development, 

articulation, implementation, and stewardship of 

a school or district vision of learning supported 

by the school community. 

 

Standard 2.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by promoting a positive school 

culture, providing an effective instructional 

program, applying best practice to student 

learning, and designing comprehensive 

professional growth plans for staff. 

 

Standard 3.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by managing the organization, 

operations, and resources in a way that promotes 

a safe, efficient, and effective learning 

environment. 

 

Standard 4.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by collaborating with families and 

other community members, responding to 

diverse community interests and needs, and 

mobilizing community resources. 

 

Standard 5.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by acting with integrity, fairly, and 

in an ethical manner. 

 

Standard 6.0: Candidates who complete the 

program are educational leaders who have the 

knowledge and ability to promote the success of 

all students by understanding, responding to, and 

influencing the larger political, social, economic, 

legal, and cultural context. 

 

Standard 7.0: Internship. The internship 

provides significant opportunities for candidates 

to synthesize and apply the knowledge and 

practice and develop the skills identified in 

Standards 1-6 through substantial, sustained, 

standards-based work in real settings, planned 

and guided cooperatively by the institution and 

school district personnel for graduate credit. 

NCATE Goals 

 Help all pre-kindergarten through twelfth 

grade (P-12) students learn 
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 Teach to P-12 student standards set by 

specialized professional associations and the 

states 

 Explain instructional choices based on 

research-derived knowledge and best 

practice 

 Apply effective methods of teaching 

students who are at different developmental 

stages, have different learning styles, and 

come from diverse backgrounds 

 Reflect on practice and act on feedback 

 Be able to integrate technology into 

instruction effectively 

MASTER OF EDUCATION 

The Master of Education (M.Ed.) program is a 

professional degree program with two 

specializations:  

1) Educational Leadership – leading to 

licensure, and 

2) Curriculum and Instruction (four 

specialization areas) – not leading to 

licensure 

Graduate students may elect to enroll in any of 

the courses offered to earn a degree, work 

toward re-certification of a professional license, 

or update their knowledge for professional 

development. Most courses are offered in a 

“blended” format (i.e., a combination of on-line 

and face-to-face meetings on campus). 

The Master of Education in Curriculum and 

Instruction prepares the graduate to work in the 

area of curriculum development and design. 

Students may focus on one of three content 

specific areas (Physical Education and Health, 

Coaching and Exercise Science, or Educational 

Technology) or choose to design a general 

curriculum and instruction degree based on a 

combination of courses from the three content 

areas. Courses selected for the general 

curriculum and instruction degree must include 

courses from two or more of the content specific 

degrees. 

M.Ed. in Curriculum and Instruction, 

Educational Technology  

The M.Ed. in Curriculum and Instruction in 

Educational Technology will prepare graduates 

to develop, implement, and monitor educational 

technology programs and processes in public 

schools. The graduate in educational technology 

specializes in 21
st
 century skill curriculum. 

Learning Objectives  

Graduates in the M.Ed. in Curriculum and 

Instruction in Educational Technology will 

demonstrate: 

1) Analytic skills necessary to meet ISTE 

NETS Standards and WVDE Technology 

Standards for Teachers.  

2) Ability to develop and evaluate electronic 

classroom instructional modules 

3) Knowledge, skills, and abilities to integrate 

technology applications for classroom 

management 

4) Knowledge, skills, and abilities to integrate 

technology in promoting data-driven 

instruction.  

5) Knowledge, skills, and abilities to evaluate 

technology use in enhancing professional 

productivity.  

6) Ability to use the Internet as a repository for 

the most current educational resources and 

learning tools for K-12 educators and to 

evaluate the effectiveness of such resources 

and learning tools.  

7) Knowledge, skills, and abilities to assist 

educators in preparing lesson plans that 

reflect effective integration of technology, 

using WVDE’s “Understanding by Design” 

format, that are referenced to WV Content 

Standards and Objectives.  

Core 

The core disciplinary content of the major 

comprises the following courses: 

EDU570  Curriculum Development  

EDU580   Analysis of Teaching  

EDU585   Assessment of Learning  
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EDU640   Public School Finance  

EDU670 
*
 Instructional Leadership  

EDU699 Capstone  

Specialization 

EDU540   Introduction to Educational 

Technology  

EDU541   Tools for Technology 

Integration  

EDU542   Technology Applications for 

Curriculum  

EDU543   Telecommunications  

EDU544   Technology Competencies for 

Education Leaders  

EDU545   Networking  

M.Ed. in Curriculum and Instruction, 

Physical Education and Health 

The Master of Education degree in Curriculum 

and Instruction with an emphasis in Physical 

Education and Health provides graduates with 

the skills and abilities necessary to develop, 

design, and evaluate effective health and 

physical education programs. The graduate will 

be able to develop, monitor implementation of, 

and assess the effectiveness of programs in 

Physical Education and Health.   

Learning Objectives 

Graduates will demonstrate: 

1) Knowledge, skills, and abilities to design 

appropriate health and physical education 

curriculum for 21
st
 Century learner. 

2) Ability to analyze curriculum implemented 

in public schools in health and physical 

education for learning effectiveness. 

3) Ability to monitor health and physical 

education program content  for connection 

to national and state standards 

4) Knowledge, skills, and abilities to evaluate 

health and physical education curriculum  

for 21
st
 century application 

5) Ability to collaborate with professionals to 

design and modify curriculum  

6) Ability to supervise educators in health and 

physical education programs  

7) Ability to teach on a college and junior 

college level. 

Core 

EDU570   Curriculum Development  

EDU580   Analysis of Teaching  

EDU585   Assessment of Learning  

EDU640   Public School Finance  

EDU670 
*
 Instructional Leadership  

EDU699 Capstone  

Specialization 

PED510   Sports Injury Control and 

Management  

PED518   Organization and 

Administration of Health and 

Physical Education and Sport  

PED550   Current Problems in Health and 

Physical Education  

PED560   Physiology of Exercise  

PED561   Biomechanics  

PED562   Methodology of Sport Training  

M.Ed. in Curriculum and Instruction, 

Coaching and Exercise Science  

Because of the demands for knowledgeable 

coaching personnel, this area of specialization 

has been developed for those who wish to have a 

professional coaching background for better 

employment opportunities. 

Learning Objectives 

Graduates will demonstrate the knowledge, 

skills, and abilities to: 

1) Analyze and diagnose sport-specific skills 

for athletic performance enhancement. 

2) Organize and implement effective coaching 

strategies for presentation at clinics and 

academies and for professional collaboration. 

3) Use professional knowledge to coach at the 

secondary, post-secondary or professional 

levels. 

                                                      
*
 Evaluation Leadership Training by the WV Center for 

Professional Development is mandatory for licensing both 

for masters and certificates. More information can be 

obtained at www.wvcpd.org. 

http://www.wvcpd.org/
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4) Apply the knowledge of body’s structure 

and function alteration when exposed to 

acute and chronic bouts of exercise for 

health and fitness and athletic training. 

5) Delineate the inter-relationships of exercise 

and nutrition and practical applications in 

training for fitness or athletic performance. 

Core  

EDU570   Curriculum Development  

EDU580   Analysis of Teaching  

EDU585   Assessment of Learning  

EDU640   Public School Finance  

EDU670 
*
 Instructional Leadership  

EDU699 Capstone  

Specialization 

PED510 Sports Injury Control and 

Management  

PED560 Physiology of Exercise  

PED561 Biomechanics  

PED562 Methodology of Sport Training  

PED600 Periodicity of Training 

 

One of the following 500 series courses is 

required:  

 
PED500A  Coaching Aquatics Sports  

PED500B  Coaching Baseball/Softball  

PED500C  Coaching Basketball  

PED500D  Coaching Football  

PED500E  Coaching Golf  

PED500F  Coaching Soccer  

PED500G  Coaching Tennis  

PED500H  Coaching Track & Field  

PED500I  Coaching Volleyball  

M.Ed. in Curriculum and Instruction, 

General 

A Master of Education in Curriculum and 

Instruction with a general focus requires that a 

student complete the 36 credit-hours, including 

18 hours of education core courses  

Learning Objectives 

Graduates will demonstrate the knowledge, 

skills, and abilities to: 

1) Design appropriate curriculum for 21
st
 

Century learner. 

2) Analyze curriculum implemented in public 

schools for learning effectiveness. 

3) Monitor program content  for connection to 

national and state standards 

4) Evaluate curriculum for 21
st
 century 

application 

5) Collaborate with professionals to design and 

modify curriculum  

Core 

EDU570 Curriculum Development  

EDU580 Analysis of Teaching  

EDU585 Assessment of Learning  

EDU640 Public School Finance  

EDU670 
*
 Instructional Leadership  

EDU699 Capstone  

Specialization 

The remaining credit-hours needed to fulfill the 

M.Ed. degree requirements must be related to 

education and must reflect course content that is 

current and applicable for today’s classroom. 

These courses, if pursuing the general 

Curriculum and Instruction degree, cannot be 

strictly from one of the other specializations, but 

should represent a variety of courses from the 

three content specializations offered. 

M.Ed. in Educational Leadership  

The M.Ed. in Educational Leadership prepares 

the graduate to become a principal at the 

elementary, middle, or high school level; a 

supervisor of instruction at all programmatic 

levels, and/or a superintendent of schools.  

Learning Objectives 

The graduate will demonstrate the knowledge, 

skills, and abilities to: 

1) Facilitate the development, articulation, 

implementation, and stewardship of a school 

or district vision of learning. 

2) Promote the success of all students by 

applying best practice to student learning, 

and designing comprehensive professional 

growth plans for staff.  
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3) Promote the success of all students by 

managing the organization, operations, and 

resources 

4) Promote the success of all students by 

collaborating with families and other 

community members 

5) Promote the success of all students by acting 

with integrity, fairness, and in an ethical 

manner 

6) Promote the success of all students by 

understanding, responding to, and 

influencing the larger political, social, 

economic, legal, and cultural context. 

Core 

EDU570   Curriculum Development  

EDU580   Analysis of Teaching  

EDU585   Assessment of Learning  

EDU640   Public School Finance  

EDU670 
*
  Instructional Leadership  

EDU699 Capstone  

Specialization 

EDU652   Staff, School and Community 

Leadership  

EDU665   Professional Practices in the 

Principalship  

EDU670 
*
 Instructional Leadership  

EDU675   Professional Practices of the 

Supervisor of Instruction 

EDU680   Administrative Principals and 

School Law  

EDU685   Professional Practices of the 

Superintendent 

EDU691   Technology Competencies for 

Educational Leaders 

Certificate in Educational Leadership 

Learning Objectives 

The graduate will demonstrate the knowledge, 

skills, and abilities to: 

1) Facilitate the development, articulation, 

implementation, and stewardship of a school 

or district vision of learning. 

2) Promote the success of all students by 

applying best practice to student learning, 

and designing comprehensive professional 

growth plans for staff.  

3) Promote the success of all students by 

managing the organization, operations, and 

resources 

4) Promote the success of all students by 

collaborating with families and other 

community members 

5) Promote the success of all students by acting 

with integrity, fairness, and in an ethical 

manner 

6) Promote the success of all students by 

understanding, responding to, and 

influencing the larger political, social, 

economic, legal, and cultural context 

Core 

EDU652   Staff, School and Community 

Leadership  

EDU665   Professional Practices in the 

Principalship  

EDU670 
*
  Instructional Leadership  

EDU675  Professional Practices of the 

Supervisor of Instruction 

EDU680   Administrative Principals and 

School Law  

EDU685   Professional Practices of the 

Superintendent 

EDU691   Technology Competencies for 

Educational Leaders 
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COURSE DESCRIPTIONS

COURSE NUMBERING 

The following numbering system is used: 

Below 100 Remedial 

100-199 Freshman or Survey Courses 

200-299 Sophomore-Level  

300-499 Upper Division Courses 

500-699 Graduate Courses 

 

ACC510 – Financial Accounting (3)  

An introduction to accounting and its significant 

role in making sound business decisions. This 

course is designed to teach students how to use 

financial statements to be wise users of 

accounting information. The course will give 

practical experience using ratio analysis to make 

credit and equity decisions.  

ACC520 – Managerial Accounting (3) 

Students will learn the rationale for, and 

implications of, important accounting concepts 

and accounting procedures necessary to analyze 

and evaluate financial statements. The course 

examines budgeting, profit planning, budget 

control processes, tax planning, inventory 

management, cash forecasting, financial 

reporting, required financial disclosure, and 

international monetary transactions. Emphasis is 

placed on the use and importance of financial 

statements in the managerial decision-making 

process and ethical standards in accounting. 

Case studies and readings in accounting are used 

for practical application. 

BUS500 – Applied Business Statistics (3) 

A study of the statistical models, probability 

distributions, hypothesis testing, regression, 

transformation, analysis of variance, chi-square, 

time series analysis, forecasting, and queuing 

theory. Emphasis is on the practical application 

of management science tools to solve business 

problems and using computer applications of 

business statistical methods.  

BUS505 – Business Communication for 

Managers (3) 

Students are exposed to the importance and 

implications of clear, correct, and coherent 

communication in the business environment. 

Emphasis is placed on the effective use of 

written and oral communication in management 

and executive functions, the development of 

negotiation skills, and presentations to 

customers, senior management, and executive 

boards.  

BUS600 – Organizational Behavior, 

Leadership & Ethics (3) 

A study of the practices and ethical 

consequences managers employ in planning, 

organizing, leading, and controlling formal and 

informal organizational behavior and corporate 

culture. Topics include self-awareness, 

perception, motivation, learning, attitude, stress 

management, leadership, group dynamics, 

teamwork, communication, power and authority, 

delegation, time management, organizational 

structure, organizational development, change 

process, continuous improvement, operations of 

virtual organizations, strategic partnerships, joint 

ventures, and management control systems.  

BUS640 – International Law and Public 

Policy (3) 

This course is designed to challenge students to 

develop a broad understanding of the global 

legal, regulatory and public policy systems, and 

how they affect them as business managers and 

leaders. Businesses have become increasingly 

subject to international as well as local and 

national laws, regulations and public policies. 

Legal and regulatory provisions pervade such 

aspects of business as trade practices, marketing 

practices, environmental practices, intellectual 

properties, ethics and business relationships with 

employees, customers and other interested 

parties. This course assists students in 

developing their ability to meet the ethical, legal 

and regulatory demands and responsibilities of 

conducting business in a contemporary global 

environment.  

BUS650 – Global Business Operations (3) 

This course is a study of global business 
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concepts and management practices. Students 

learn about the impact of external and internal 

environments, the influence of cultural, social, 

political, legal, and economic factors affecting 

business operations, theories of trade and foreign 

direct investment, balance of payments account, 

economic integration, trade policies, foreign 

exchange transactions, contract terms, 

organizational structures and control of global 

operations, forms of business entry, including 

strategic alliances, joint ventures, and foreign 

direct investment, marketing, distribution, 

supply chain management, logistics, consumer 

behavior in international markets, global market 

extension, and positioning for competitive 

advantage. Students will conduct case analysis, 

learn to solve practical management problems, 

and develop written and oral presentations. 

BUS660 – Management Utilization of 

Technology (3) 

This course integrates and extends the 

technology-specific knowledge gained by the 

student in the various subject disciplines and 

from real world experience. Emphasis is placed 

on the view of a Chief Information Officer 

(CIO) to understand how technology is used to 

improve business performance, both 

strategically and operationally. Topics discussed 

include the use of technology at different levels 

of an organization, the importance of ERP 

technology in managerial decision-making, 

operational excellence, competitive positioning, 

and change implementation.  

BUS670 – Global Challenges of 

Communications and Human Resources 

Management (3) 

Introduces students to the perspectives and 

dimensions of human resource management and 

policy development. Students will study the 

process of bringing people and organizations 

together for the purpose of achieving stated 

goals. Emphasis is placed on the growing need 

to link strategic planning and human resource 

planning. Topics include job analysis, work flow 

management, diversity, recruiting, staffing, 

training, human resource development, 

performance appraisal, human resource policies, 

employment laws, employment benefits, 

employee relations, workplace safety and health 

issues, downsizing, outsourcing, human resource 

planning and resource allocation, and the effect 

of cultural, political, and legal environment on 

human resource management across national 

boundaries. Students will be involved in case 

analysis, team projects, and oral and written 

presentations.  

BUS699 – Enterprise Strategic Planning and 

Change Management (3) 

This capstone course is a review of modern 

strategic thinking and change management for 

the purpose of integrating three major types of 

challenges in steering an organization: (1) 

internal and external analytical assessment, (2) 

world uncertainty and unexpected events, and 

(3) human psychology and inertia. In connecting 

these tangible and intangible issues in the 

strategies process, the student will learn how 

internal and external forces do not always align 

with the human energy, and as a result the 

strategy that emerges is not always the intended 

one. Simulation exercises, case analysis, and 

synthesis of cross-functional practices will be 

applied in team works and written and oral 

presentations.  

ECO570 – Managerial Economics (3) 

The course is a study of the use of economic 

theory in managing the organization. Students 

will develop the ability to apply economic 

analysis to the solution of problems faced by 

management and understand the economic basis 

for business policies and key economic concepts 

that can serve as a framework for business 

decisions, linear programming, forecasting, and 

economic modeling of financial investments. 

Emphasis is placed on understanding how 

economic modeling is used to make decisions on 

price, output, investment, and related matters, 

and the consequences of economic decisions. 

EDU540 – Introduction to Educational 

Technology (3) 

This course introduces basic educational 

technology competencies. The course is a 

prescription course in which a skills assessment 

determines the elective components. Each 

student will develop an Individual Educational 

Technology Plan (IETP) for meeting course 
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requirements. The competencies are based on 

NCATE standards for educators.  

EDU541 – Tools for Technology Integration 

into the Curriculum (3) 

This course teaches basic concepts and skills in 

the operation and use of educational technology 

tools including, but not limited to, CD-ROM, 

laser disk players, projection unit and LCD 

panel, scan converter, camcorder, VHS recorder, 

flatbed scanner, digital camera and digital 

imaging devices.  

EDU542 – Applied Technology Applications 

for Curriculum and Instruction (3) 

This course provides an awareness, 

understanding, and appreciation of the use of 

application and curriculum-related software in 

the teaching and learning process. It includes the 

use of application programs and instructional 

software in selection, evaluation, and correlation 

with the adopted West Virginia Content 

Standards and Outcomes (CSO’s).  

EDU543 – Telecommunication for 

Educators (3) 

This course emphasizes an awareness, 

understanding, and application of current 

resources in telecommunications for 

educators. It includes knowledge of distance 

learning, its development and application.  

EDU544 – Technology Competencies for 

Educational Leadership (3) 

This course is structured to develop policies, 

awareness, procedures, services, and skills 

essential to educational technology. It will assist 

educators not only in solving immediate 

educational problems but also in fostering 

growth and understanding of future technology 

needs.  

EDU545 – Introduction to Networking and 

Hardware Infrastructure (3) 

This course is designed to introduce educators to 

networking topologies, infrastructure, operating 

platforms, hardware, and trouble shooting basics 

for meeting the immediate and long term 

educational technology needs of today’s schools 

and classrooms. 

EDU570 – Curriculum Development (3) 

The history, principles, philosophy and concepts 

that underlie curriculum and instruction 

practices in public schools. Focus is on 

individual projects, which relate the student’s 

personal experience to theory. 

EDU580 – Analysis of Teaching (3)  

Analysis of specific teaching methodologies 

from a “model” perspective, including 

appropriate learning materials, learning styles, 

and effective evaluation. Each student 

undertakes extensive self-analysis of his/her 

personal teaching style and articulates a 

personalized philosophy of education. 

EDU585 – Assessment of Learning (3) 

Assessment of student learning is a complex 

issue. This course examines various types of 

formative and summative assessments, with 

specific emphasis on analysis of test results and 

their use in the improvement of curriculum, 

instruction, student learning, and decision-

making at the classroom, school, and district 

level. 

EDU640 – School Finance (3)  

This course provides an overview of public 

school funding equity/inequity, types of taxes 

and revenues, subsidies, budget development 

and administration, state and federal functions in 

school funding, legal aspects, court cases 

involving school funding, and a brief 

introduction to school accounting practices. 

EDU652 – Staff, School and Community 

Leadership (3) 

This course focuses on the skills necessary for 

21
st
 Century administrators to effectively work 

with faculty, staff, and community. The skills 

will include being able to collaborate and 

develop teamwork; assess and evaluate faculty 

and staff; resolve conflict; create and maintain 

positive school environment; establish staff 

development priorities; developing and 

implementing a strategic plan; use 

communication and technology skills 

effectively; define goals and objectives; global 

awareness; and manage the change process to 

achieve efficiency and effectiveness for the 21
st
 

Century. It will also provide students with the 

opportunities to study concepts of school and 

community culture and explore the resources for 

school program enhancement. It will focus on 
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evaluation of communication structures that 

develop between school and community, e.g., 

media, community involvement in schools and 

forces of leadership. 

EDU665 – Professional Practice in the 

Principalship (4)  

This course will provide the prospective school 

administrator with the skills and proficiencies 

necessary to administer and manage public 

school programs at the K-4, 5-8, or 9-12 

programmatic level. Candidates spend a 

minimum of 45 clock hours engaged in the in-

field activities, fifteen at each programmatic 

level. Candidates enrolled in this 3 credit hour 

course will complete 5 suggested activities for 

field experience and five for the Internship 

component. Candidates will be evaluated on the 

portfolio of artifacts representing mastery of the 

ELCC standards and reflective journaling which 

addresses all the identified activities. Both 

components will be assessed using the rubrics 

for evaluation presented to each at the beginning 

of the course.  

EDU670 – Instructional Leadership (3)  

Major focus is on development of skills in 

instructional leadership including: instructional 

supervision, instructional strategies, and 

program/staff evaluation. Emphasis on regular 

and special needs students, learning styles, 

Special Education regulations, and West 

Virginia’s Instructional Goals and Objectives. 

Design of staff development activities, and 

evaluation of instructional resources and 

technology for education are also emphasized. 

EDU675 – Professional Practice in the 

Supervision of Instruction (4) 

The goal of this field-based experience in 

EDU674 is to provide the prospective 

instructional leader with the skills and 

proficiencies necessary to administer and 

manage a comprehensive K-12 curriculum 

program, or a specific content area K-12, at the 

school district level. The candidate will spend 45 

hours involved in in-field experiences with 

required field experience observations, 

activities, and internship hours and activities. 

Candidates enrolled in the 3 credit hour course 

will complete 10 required activities; five will be 

completed for the Field Experience component 

and five for the Internship. Candidates will be 

evaluated on the portfolio of artifacts 

representing mastery of the ELCC standards and 

reflective journaling which addresses all the 

identified activities. Both components will be 

assessed using the rubrics for evaluation 

presented to each at the beginning of the course.  

EDU680 – Administrative Skills/School 

Law (3) 

Emphasis on laws governing school systems, 

state and federal laws, legislative processes, 

personnel management, liability, due process, 

and ethics for school administrators is covered 

utilizing actual documents, case studies, and 

expert practitioners. 

EDU685 – Professional Practices of the 

Superintendent (4) 

The goal of this in in-field experience is to 

provide the prospective administrator with the 

skills and proficiencies necessary to administer 

and manager a K-12 school district in the role of 

superintendent. The student will spend a 

minimum of 45 clock hours engaged in activities 

appropriate to school district management 

functions within the field experience and 

internship component. For each component (the 

field experience and internship), the candidate 

will complete 5 mandated activities (ten total) 

which demonstrate mastery of the ELCC 

standards. Candidates will be evaluated on the 

portfolio of artifacts representing mastery of the 

ELCC standards and reflective journaling which 

addresses all the identified activities. Both 

components will be assessed using the rubrics 

for evaluation presented to each at the beginning 

of the course.  

EDU691 – Technology Competencies for 

Educational Leaders (3) 

This course, based on ISTE’s National 

Educational Technology Standards for 

Administrators, aims to improve the technology 

competencies of future educational leaders and 

to prepare them to be more efficient practitioners 

and facilitators of 21
st
 century learning. It 

addresses areas such as technology competences 

for administrators, technology planning, 

productivity tools, technology-enhanced 
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learning environments, school administration 

systems, communication tools, and appropriate 

use of technology 

EDU699 – Capstone Experience (3) 

Capstone experience aims to enable students to 

evaluate and conduct educational research and to 

motivate them to reflect on their educational 

philosophy. The course comprises a study of 

educational research theory, critical analysis of 

published research reports, and the completion 

of a research project. Students enrolled in the 

class will conduct a research project and submit 

a research report that adheres to the conventions 

of the American Psychological Association 

publication manual. Students will also produce a 

CD-ROM that includes their educational 

philosophy, the completed research report, 

teaching resources, and the class assignments. 

FIN560 – Financial Management of the 

Enterprise (3) 

The course covers major issues facing a 

manager, including financial statement analysis; 

discounted cash flow analysis, time value of 

money; risk-return trade-off, valuation of 

financial assets, capital budgeting, financial 

planning, cost of capital; long-term financing 

through debt and equity, and the analysis of 

various financial models to improve existing 

short- and long-term asset management. 

Emphasis is placed on the importance of 

resource management in decision-making and 

the role of leverage and its impact on the 

enterprise. 

MKT 530 – Marketing Management (3) 

This course studies the marketplace and the role 

of marketing in an organization. Students will 

learn about the influence of the marketplace and 

the environment, the process of marketing 

decision-making, design and use of the 

organization’s marketing. 

PED500 – Techniques and Theories of 

Coaching Series (3) 

These courses are a directed study practical 

application of the specific techniques and 

theories of sports. A personal philosophy will be 

articulated by each student prior to completion.  

PED500A – Aquatics Sports  

PED500B – Baseball/Softball  

PED500C – Basketball  

PED500D – Football  

PED500E – Golf  

PED500F – Soccer  

PED500G – Tennis and Racquet sports  

PED500H – Track and Field  

PED500I – Volleyball  

PED510 – Sports Injury Control and 

Management (3)  

The course is a study and application of 

principles and techniques used in the prevention, 

care and rehabilitation of injuries commonly 

experienced by participants in athletics and/or 

physical education. 

PED518 – Organization and Administration 

of Health and Physical Education & Sport (3) 

Analysis of the problems involved in organizing, 

administering and evaluating athletic and 

physical education programs, along with 

historical trends and present issues in the field. 

Topics include personnel, budget, care and use 

of equipment, facility design, curriculum, public 

relations and data-gathering techniques. 

PED550 – Current Problems in Health and 

Physical Education (3) 

Identification, categorizing, analysis and 

evaluation of critical problems in health and 

physical education, including specialization, 

facilities, budgeting, long range planning, 

teaching environment, public relations and 

administrative leadership.  

PED560 – Physiology of Exercise (3) 

Study of the physiological changes 

accompanying acute and chronic exercise. 

Lecture and laboratory experiences are planned 

to enable the student to develop, administer, and 

evaluate physiological tests and prescribe 

training procedures. 

PED561 – Biomechanics (3) 

An exploration of research into all aspects of 

Biomechanics, including history, stress-strain 

relationships, forces and loads, statistics, 

properties of bone, tendon, cartilage and muscle, 

structure, design and function of joints, fatigue 

failures, structure and function of the 

musculoskeletal system and internal fixation and 

endoprostheses. 
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PED562 – Methods of Sport Training (3) 

The course is an analysis of the current methods 

of training in various sports for strength and 

endurance. Use of models in analysis and 

evaluation of efficacy of training regimens will 

be included.  

PED600 – Periodicity of Training (3) 

Expansion of the principles and methodology of 

training with specific experience of analysis. 

Topics such as seasonal and periodicity of 

planning, parametric training and fatigue 

evaluation will be discussed. 
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ACADEMIC SUPPORT SERVICES AND STUDENT LIFE

ACADEMIC MENTORS  

SIU considers academic advisement the 

cornerstone in the development of a close, 

professional relationship between a faculty 

member and a student. A faculty mentor from 

within the student’s discipline will advise the 

student throughout the SIU experience. Faculty 

mentors serve as guides and advisors during the 

student’s educational journey. The faculty 

mentor also helps the student explore career 

options, and, if necessary, connects the student 

with support resources. 

SCHEDULING 

Scheduling of courses is done on a month-by-

month basis through the Registrar’s Office. 

Courses scheduled will be based on the student’s 

degree audit. 

TUTORING PROGRAM  

Students may request a tutor for classes in which 

they are experiencing difficulty. Tutors are made 

available through the Federal Work Study 

program and are assigned based on availability. 

ACADEMIC SUPPORT CENTER 

The Academic Support Center, located on 

second floor of the Randolph Campus Center, 

provides individual and small group tutoring and 

academic counseling for any SIU student in need 

of such support. The Academic Support Center, 

which houses a computer lab for 20, is located 

directly across from the cafeteria. In addition to 

academic counseling and assistance, students 

may request tutors to provide more intense 

assistance in courses in which the student is 

experiencing difficulty.  

LIBRARY SERVICES 

The Benedum Library is located on the SIU 

campus and is open during the terms that the 

school is in session.  In addition to the Library’s 

physical collection of books, journals and audio-

visual materials, online access is provided to 

books and journals.  Holdings may be identified 

through the Library’s online catalog. 

The Library is a partial depository for United 

States Government documents.   Information 

about Library services, including resources 

available online, is available on the Library’s 

website: http://library.salemu.edu.  

ATHLETICS, INTRAMURALS, AND CLUB 

SPORTS  

SIU has a rich and proud tradition in 

intercollegiate athletic competition.  SIU has 

produced All-American players and Academic 

All-Americans.  Recent teams have captured 

conference championships and have represented 

the university on the national level at the NCAA 

Championships. With a mix of American and 

international students eager to compete, the 

University offers a variety of intercollegiate, 

club and intramural sports.  

SIU competes in the West Virginia 

Intercollegiate Athletic Conference (WVIAC) 

and is a member of the National Collegiate 

Athletic Association (NCAA) Division II.  The 

men’s and women’s swimming teams also 

compete in the Bluegrass Mountain Swimming 

Conference and the men’s and women’s water 

polo teams compete in the Collegiate Water Polo 

Conference (CWPA). The NCAA collegiate 

sports for men are baseball, basketball, golf, 

soccer, swimming, tennis and water polo. SIU 

women compete in basketball, golf, soccer, 

softball, swimming, volleyball and water polo.  

Opportunities also exist to be a part of the 

athletic experience beyond participation. Many 

of the team managers and statisticians are 

student volunteers.   

STUDENT SUPPORT SERVICES  

Student Support Services is a specifically-

focused educational program that is funded in 

part by the U.S. Department of Education. The 

goal is to facilitate student retention and 

graduation. The program offers eligible students 

the opportunity to achieve their educational 

http://library.salemu.edu/
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ambitions through professional tutoring, 

academic enhancement, comprehensive 

counseling, and enrichment activities.  

Enrichment activities include cultural events and 

trips that are provided at no cost to the eligible 

student.  All services are provided free of charge 

to all students who meet eligibility guidelines.   

To be eligible the student must be a citizen or 

permanent resident of the U.S. who is eligible 

for federal student financial assistance. To 

participate, the student must meet at least one of 

the following criteria: 1) neither of the student’s 

supporting parents has a four-year degree; 2) the 

family meets federal low/moderate-income 

guidelines; or 3) the student has a documented 

disability.  

The professional staff consists of a director, a 

counselor, a reading/writing specialist, and a 

math/science specialist. Specific services 

available through Student Support Services are 

the following: academic tutoring, educational 

counseling, career guidance, academic planning, 

procedural information, assessment, referrals, 

support groups, and workshops. Student Support 

Services provides an excellent computer lab as 

well as a laptop-borrowing program.  

Supplemental instruction in small groups is also 

available to program participants. Students in the 

program are invited to explore their occupational 

interests in group discussions, career inventories, 

and one-to-one sessions with the counselor.  

New students are encouraged to apply for 

admission to Student Support Services early in 

their first year. After acceptance, students 

continue to be eligible in the Student Support 

Services program as long as they are enrolled at 

the University. During the senior year, 

transitional career counseling and/or graduate 

school planning are offered.  

Applications and information are available from 

the Student Support Services offices located in 

the Randolph Campus Center (RCC).  The 

Student Support Services Learning Center is 

open from 8:00 a.m. to 5:00 p.m., Monday 

through Friday, and evening hours as posted. 

STUDENT GOVERNMENT ASSOCIATION  

The Student Government Association (SGA) is 

the student governing body at SIU.  It advocates 

student rights and responsibilities at the 

University.  All full-time undergraduate students 

are members of the Student Government 

Association. 

The SGA is comprised of several Executive 

Officers and Senators that are elected on an 

annual basis. There are also several appointed 

positions as well as committees and councils 

which are open to participation by all students. 

The Senate meetings are held on a monthly basis 

and are open to all students to attend.  If you 

want to be involved in the SGA, there are many 

ways to participate.  

STUDENT ACTIVITIES 

Student Activities are coordinated by the 

Director of Student Activities who reports 

directly to the Executive Vice President of the 

University. The Director supports students in 

designing and implementing student activities.  

Activities include dances, cultural events, 

educational programs, novelty shows, and a 

variety of musical performers, comedians, and 

other artists.  

RESIDENCE LIFE  

SIU residence halls provide students with on-

campus housing and an opportunity to learn 

from each other within the framework of an 

international community of learners.  The 

Residence Life Hall Council serves as a voice of 

resident student concerns and provides 

opportunities for developing programs and fund-

raisers for each hall.  On-campus housing is 

available to all students without regard to race, 

color, creed, religion, gender, sexual orientation, 

ability/disability, religion, nationality or ethnic 

origin.   

All new and returning students are required to 

submit a roommate application that is available 

on the University website.  Since SIU is a year-

round University, all students taking a scheduled 

break in enrollment will be notified of the room 

selection process prior to departure for their 
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scheduled break.  Students are given room 

assignments and are issued keys the day they 

check into the residence hall. 

In making room assignments, the Residence Life 

staff will consider the student's class standing, 

individual preferences, and the University's 

mission of providing an intercultural, 

international educational experience. 

All students living in the University residence 

halls sign a housing agreement upon their arrival 

and check-in.  Housing agreements are for a 

specific room in a specific residence hall and are 

legally binding. Each time a student moves, 

either to a different room within the same 

residence hall or to a different residence hall, he 

or she will be expected to sign a new housing 

agreement. The University reserves the right to 

move the student to another room or to another 

residence hall if the need arises or for 

disciplinary reasons. Any student who changes 

his/her room without permission will be required 

to move back to the assigned room and will be 

charged a $50.00 fee.  All students are 

collectively responsible for damages done in the 

public areas of a residence hall when the 

responsible person cannot be found. Individual 

residents are responsible for damages within 

their own rooms. 

Once a room assignment has been made, 

students may not change rooms. However, if 

after going through a roommate conflict 

resolution meeting and a trial period, a room 

assignment is determined to be unsuitable by the 

Resident Director, a room change may be 

granted.  Students must have specific permission 

for a room change and must do an official 

check-out and check-in and turn in their old key 

to the Facilities Department before getting a new 

key.  Rooms and keys cannot be switched by 

students. 

Most students live in a University residence hall.  

Students who may be exempted from living on 

campus are those who are married, those who 

are living within a 40-mile radius of Salem at 

home with their parent(s) or legal guardian(s), 

those who have a serious medical condition(s) 

which preclude(s) them from living in the 

residence halls, or those who are more than 

twenty-one (21) years of age.  Students who 

have earned 90 credits, and who have a 2.50 

cumulative grade point average, may also be 

approved to live off-campus. Current students 

wishing to move off campus or new incoming 

students who meet the requirements to live off 

campus, must complete and submit for approval 

a Housing Waiver form that can be downloaded 

from the Student Portal or picked up in the 

Office of Student Development.  The University 

reserves the right to charge for room and board 

for anyone who lives off campus without proper 

permission. It is important to note that non-

resident students are ineligible to receive 

Institutional Aid (merit, international, athletic.)  

All students who reside in University residence 

halls are required to be on the meal plan. 

Students on the meal plan are required to present 

their student I.D. in the dining room.  Whenever 

possible, specific arrangements may be made for 

those who require special dietary or medical 

attention.  

University residence halls are open year-round. 

The University does not have a secure facility to 

store personal items, such as furniture, on 

campus. SIU is not responsible for damage or 

loss of any personal property that is left on 

campus, and reserves the right to enter a room in 

an emergency, for maintenance, or for security 

purposes.  

Students must be actively enrolled and attending 

class during each term spent living on campus. 

The room and board plan begins the first day of 

the term and ends on the last day of the term. If 

students are not taking classes the following 

term, they must check-out of the residence hall 

by 5:00 p.m. the day following the end of the 

term. The meal plan does not include the time 

between terms, holidays, or holiday breaks. 

Students who remain on campus for holiday 

breaks may be assigned to temporary rooms for 

the breaks. Students will also be re-assigned for 

summer housing (May-August). 

PARKING  

Students are responsible for knowing and 

obeying the on-campus parking policies.  The 

purchase of a parking decal is required to park a 
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vehicle on-campus. Such a decal, however, is 

not a guarantee of a parking space. Limited 

parking is available on a first-come, first-served 

basis. All parking lots on campus are designated 

for specific parking decals between the hours of 

7:00 a.m. and 3:00 p.m., Monday through 

Friday, as listed below. Vehicles parked in any 

lot without the proper decal are subject to being 

ticketed and towed. Parking in the RCC, CHS, 

and TED parking lots are restricted to faculty, 

staff, and commuters during restricted times 

listed above.  Resident Student Lots are 

restricted to Resident Student decals at all times. 

No parking is permitted in the circle, in front of 

garbage dumpsters, blocking access to doors or 

parking entrances, or other areas indicated by 

signs.  Parking a vehicle on campus constitutes 

an agreement to abide by all parking rules and 

regulations.  SIU parking decals remain the sole 

property of SIU and are not transferable.  

CAMPUS SECURITY  

SIU employs a security force that provides for 

the security, safety, and welfare of the 

University community 365 days a year, twenty-

four hours a day.  In addition to patrolling 

campus property and buildings, including the 

residence halls, security can also be contacted 

for assistance from any campus phone by dialing 

ext. 302.  To contact emergency services such as 

local police, fire, or ambulance students may call 

“9-1-1” from any campus phone. The presence 

of a campus security force, however, does not 

eliminate the need for students to take 

precautions to safeguard their persons and their 

valuables. Informative charts and safety tips are 

provided in the residence halls, but all students 

are welcome to stop by the Security Office 

located on the 3
rd

 Floor of RCC for more 

information, or you may call extension 546.   

Pursuant to the Student Right to Know Campus 

Security Act P.L.101542 (Clery Act), the SIU 

Security Department publishes an annual campus 

security report.  This report is available at the 

Offices of Admission, Security and Student 

Development, and may also be accessed online at 

http://www.salemu.edu/StudentLife/CampusSafety.  

STATEMENT ON HARASSMENT  

Rationale:  State and federal laws protect 

employees and students from discrimination and 

harassment based on certain characteristics, such 

as race, age, gender (sex), religion, disability and 

national origin.  In its Guidelines on 

Discrimination Because of Sex, the Equal 

Employment Opportunity Commission states 

that sexual harassment is an unlawful practice.  

The purpose of this policy is to unequivocally 

set forth SIU’s position regarding sexual and 

other forms of illegal harassment, and the 

procedures to be implemented in order to carry 

out this policy.  SIU prohibits any conduct on a 

student’s part that subjects other students or 

employees to illegal harassment, including 

sexual harassment. 

Definitions:  Illegal harassment consists of 

comments or behaviors that are directed at a 

person’s race, gender, age, disability, religion, 

national origin or veteran status.  Sexual 

harassment is defined as unwelcome sexual 

advances, requests for sexual favors, and other 

verbal or physical conduct of a sexual nature 

when: 

1) Submission to such conduct is made either 

explicitly or implicitly a term or condition of 

an individual’s employment or academic 

success; 

2) Submission to or rejection of such conduct 

by an individual is used as the basis for 

decisions affecting such individual; or 

3) Such conduct has the purpose or effect of 

unreasonably interfering with an 

individual’s performance or creating an 

intimidating, hostile, or offensive 

environment. 

Policy:  SIU’s continuing policy is to provide an 

environment free from any form of illegal 

harassment.  Sexual harassment in any manner 

or form is expressly prohibited.   

Retaliation against anyone exercising a legal 
right, such as filing a complaint in good faith or 
providing information during an investigation, 
is also expressly prohibited, will not be 
tolerated and will result in disciplinary action, 

http://www.salemu.edu/StudentLife/CampusSafety
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regardless of the disposition of the underlying 
complaint. 

Procedures:  A student who feels that he or she 

has been subjected to sexual or other illegal 

harassment by fellow students, employees, 

vendors, visitors, and/or guests should report the 

incident in writing to the Office of the President 

or the Office of the Provost.  

Complaints will be promptly and thoroughly 

investigated by an appropriate person or persons.  

Investigations will be designed to protect the 

reasonable privacy interests of all parties 

concerned.  Disciplinary and corrective action 

will be taken dependent upon the circumstances 

and as appropriate.  Just as discrimination and 

harassment may result in the imposition of 

disciplinary penalties, so too may any attempt to 

retaliate against or otherwise interfere with a 

complainant’s attempts to enforce his/her legal 

rights or a witness’ participation in an 

investigation. 

SIU will not tolerate verbal or physical conduct 

by any employee or student that harasses, 

disrupts, or interferes with another's work 

performance or which creates an intimidating, 

offensive, or hostile work environment.  

Harassment of any kind will not be tolerated, 

including harassment on the basis of race, color, 

creed, religion, sex, sexual orientation, national 

origin, ability or disability.  Should a complaint 

arise, refer to the Student Handbook for 

complaint procedures.  

All violations of the Code of Conduct (which 
include complaints of harassment) should be 
brought to the attention of the Office of the 
President immediately.  
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ACADEMIC POLICIES

GOALS OF GRADUATE EDUCATION 

SIU is committed to providing quality graduate 

programs provided to all students without regard 

to race or color, sex, sexual orientation, veteran 

status, religion, age, disability, national origin, 

creed, ancestry, or political affiliation. The goals 

of graduate education programs are: 

1) To provide effective educational experiences 

leading to marketable graduates, skilled in 

their respective areas.  

2) To design and maintain a unique 

environment conducive to developing an 

international citizen.  

3) To select, support, and develop human 

resources consistent with excellence in 

leadership, scholarship, and work and life 

skills.  

4) To promote the acquisition competencies 

that lead to the development of leaders in the 

world 

5) To provide opportunities for professional 

growth and development;  

6) To develop skills that allow the graduates to 

conduct research, integrating theory and 

practice. 

COMMITMENT TO ASSESSMENT 

SIU is committed to academic quality and has 

developed a plan for a comprehensive 

assessment of student learning outcomes. The 

plan enables the University to measure the 

improvement of the quality of academic 

programs of instruction over time. 

STUDENT RESPONSIBILITY 

Students are responsible for knowing their 

scholastic standing as it relates to the published 

regulations and standards of SIU. This 

responsibility includes knowing the regulations 

of the college or school and the department or 

division in which a degree is being earned.  In 

order to graduate, students must complete an 

application for graduation and diploma three 

months prior to the expected graduation date. 

GRADUATE REQUIREMENTS 

Master’s degrees require the successful 

completion of at least 36 credit-hours. There is 

no general education requirement for graduate 

degree programs. A cumulative grade-point 

average of at least 3.0 is required for graduation. 

Graduate degree programs are inherently 

specializations in a specific academic discipline. 

Each program defines the courses that must be 

completed in separate sections. 

GRADUATION 

In order to graduate, a student must successfully 

complete all the requirements and submit a 

completed Application for Graduation to the 

Registrar’s Office at least 45 days prior to the 

expected date of graduation. For students 

earning a certificate in a specialization area, an 

Application for Certification must be sent to the 

Registrar’s Office at least 45 days in advance. 

Failure to do so may result in denial of the 

privilege of participating in the commencement 

ceremony. 

Time Limits  

Students enrolled in a M.Ed. program have a 

maximum of seven years from the date of initial 

enrollment to complete the degree. The MBA 

must be completed within five years. 

Participation in Commencement  

Students who meet all requirements for the 

undergraduate degrees are eligible to participate 

in commencement.  Responsibility to schedule 

course work needed to meet degree requirements 

rests with the student.   

Application for graduation must be filed in the 
Registrar's Office no later than three months 
prior to the date of graduation.   
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Students participating in the commencement 

ceremony must indicate their intention by 

completing an order for academic apparel and 

submitting it to the Registrar three months prior 

to the commencement date. Online students may 

also participate in commencement at the campus 

and should contact Registrar’s Office for 

additional information.  

Students who have completed all graduation 

requirements or who will have completed all 

graduation requirements by the end of the 

summer term will be allowed to participate in 

the spring graduation ceremony.  However, the 

diploma will not be awarded until all degree 

requirements are completed. 

COURSE REQUIREMENTS FOR RETURNING 

STUDENTS 

Returning students who have completed no 

course work at SIU for one term must re-apply 

and must follow the course requirements listed 

in the current catalog at the time of re-entry.  

ACADEMIC INTEGRITY AND PROFESSIONAL 

CONDUCT 

Academic integrity is highly valued and 

expected at Salem International University.  If a 

student uses the ideas or words of another 

without crediting the source, the student will be 

found responsible for committing plagiarism.  

Plagiarism is a serious academic offense.  It can 

include cheating or using unauthorized materials 

in academic environments when not authorized 

to use them. Additionally, it can include 

intentionally and unintentionally falsifying a 

document or assignment and/or intentionally or 

unintentionally presenting another person’s 

thoughts, ideas, or words without proper 

citation.  Assisting another student in cheating or 

falsifying assignments is also considered 

academic dishonesty and could result in failure, 

suspension, or dismissal.  Documented 

plagiarism will result in a minimum penalty of 

failure for the assignment but can result in 

failure in the course and/or suspension or 

dismissal from the program.  Judicial charges 

under the Student Code of Conduct could lead to 

further discipline up to suspension from the 

University. 

SATISFACTORY ACADEMIC STANDING AND 

PROGRESS  

There are two measures of student academic 

standing and progress. The first deals with 

courses taken and completed (academic 

progress), and the second deals with grades 

earned in courses attempted (academic 

standing).   

SIU students are expected to make reasonable 

progress toward the goal of graduation.  

Students attempting a master’s degree must meet 

all academic requirements within 54 attempted 

credits. Attempted credits include all course 

work taken by the student at SIU and all 

accepted credits from other colleges or 

universities.   

Students must earn an overall University 

curriculum cumulative grade point average of 

3.0 in order to be eligible to graduate.   

GOOD ACADEMIC STANDING  

Graduate students are required to maintain at 

least a 3.0 cumulative grade point average with 

no courses with a grade of “C” or lower. 

ACADEMIC PROBATION  

Students whose University cumulative grade 

point average is below 3.0 will be placed on 

academic probation and will have the following 

semester to achieve a 3.0 overall grade-point 

average. Students whose overall grade-point 

average remains below 3.0 after this term will be 

placed on academic suspension. 

ACADEMIC SUSPENSION  

All academic suspensions are for one term (four 

months). Students wishing to re-enroll at the end 

of the period of suspension must apply in 

writing to the Provost.  If re-admitted, these 

students, working with their mentor, will 

develop a learning contract for course work to 

assist them in establishing acceptable academic 

performance.  
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Students may appeal suspension to the Provost.  

A written letter of appeal must be delivered 

along with documentation to support the appeal.  

Exceptions may be granted under extraordinary 

circumstances.  

FINANCIAL AID AND SATISFACTORY 

ACADEMIC STANDING AND PROGRESS  

A student may qualify for financial aid if the 

student is in Good Standing or on Academic 

Probation and meets all other eligibility 

requirements for federal, state, and/or 

institutional aid.  A suspended student who is 

permitted to re-enter the institution may qualify 

for financial aid.  

COURSE REPEAT RULE  

If a graduate student earns a grade of “C” or 

lower, the student may repeat the course. A 

course may only be repeated only once.  

The grade earned when the course is repeated 

shall be used in determining the grade point 

average, and will be included in credits 

attempted and earned.  The original grade shall 

not be deleted from the student's record and will 

appear on the student’s transcript.   

GRADING SYSTEM  

The academic performance of Salem 

International University students is reported on 

the basis of letter grades.  Quality points are 

awarded as indicated below: 

A 4.00 

B  3.00 

C  2.00 

D  1.00 

F  0.00 

I  Incomplete 

P  Pass 

W  Withdrawal  

X  Audit 

Incomplete:  An “I” indicates that the student 

was unable to complete the work or take the 

final examination because of illness or other 

causes that the student could not control.  This 

designation must be requested in writing by the 

student and must be approved by the faculty 

member and the dean.  Grades of “I” will be 

converted to an “F” or the otherwise earned 

grade within 30 days following the end of the 

course.  An “I” is counted in credit hours 

attempted, but not in the calculation of the grade 

point average or as credit hours earned 

Withdrawal:  A “W” is recorded when a 

student withdraws from a class.  A “W” is 

not included in the calculation of the grade 

point average.  

Audit:  “X” indicates that the student audited a 

class.  No credits or quality points are issued.  

ACADEMIC CALENDAR AND ACADEMIC 

CREDITS  

SIU operates on a three-semester calendar.  Each 

term (semester) comprises four to five courses; 

each course is four weeks in length.  Final 

instructor and course evaluations are to be given 

on the last day of the course.  SIU uses the 

semester hour as the basic unit of credit.   

ACADEMIC COURSE SCHEDULE  

SIU prepares its academic course schedule 

throughout the year to meet the needs of all 

students.  Students are registered for class prior 

to the start of each term, and courses are offered 

on a regular schedule throughout the year.  

CHANGE OF SCHEDULE  

The University reserves the right to change 

instructor, classroom or class time of any class.  

SIU may cancel any class if enrollment, 

personnel or physical conditions demand such a 

cancellation.  

CLASS ATTENDANCE POLICY  

Students are expected to attend all scheduled 

lectures, laboratories, recitation periods, and any 

other class sessions. Online students are 

expected to log on at least 3-4 times per week 

and are responsible for completing all 

assignments on time, including online 

discussions. Students who do not attend class by 

the second class session or the third business day 
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(online) will be administratively withdrawn from 

the course, which may also necessitate dismissal 

from the University. 

For on campus students, the instructor may 

excuse a student’s absence from class for health 

reasons, for participation in University-

sponsored activities, for attendance at an 

important family event, for transportation 

delays, or for job interviews.  Documentation 

may be required.  

A student whose absence has been excused is 

responsible for contacting the instructor and for 

making arrangements to make up the missed 

work.  Faculty members have no obligation to 

permit a student to complete work that was 

missed due to an unexcused absence. The nature 

of some classes may make it impossible to do 

make-up work.  

Students are responsible for learning the grading 

policy used by their instructor(s) as stated in the 

course syllabus.  The grading policies of 

individual faculty members may or may not take 

class attendance into consideration.   

CANCELLATION OF CLASSES DUE TO 

INCLEMENT WEATHER  

Should it be necessary for the University to 

close due to weather conditions, the following 

procedures will be followed: A decision will be 

made by the administration concerning 

cancellation or delayed start as early as possible.  

Radio stations WKKW FM 97.9, TV stations 

WBOY and WDTV, and University Security 

will be called to report any cancellation. All 

academic and support service offices and 

functions may also be closed at the discretion of 

the President.  

CREDIT-HOURS AND COURSE LOADS 

Graduate students must enroll in a minimum of 

9 credit hours per term to be considered fulltime.  

The standard load per term for graduates is 12.  

For each three-credit course classes will 

maintain a minimum of forty-five contact hours 

during the four-week module.  Online courses 

require an equivalent amount of time.  

STUDENT SCHEDULE CHANGES  

Changes in program schedules due to dropped 

courses or sporadic enrollment can affect the 

time required to complete a degree, the financial 

aid received by a student, and their athletic 

eligibility.  Therefore, the student must check 

with the Registrar’s Office to ensure that 

changes made in their enrollment will not 

adversely affect the student’s ability to complete 

the desired degree in a timely manner.  The 

student should also realize that changes in 

enrollment that lead to a reduction in the number 

of credits attempted could also affect financial 

aid and athletic eligibility.   

COURSE WITHDRAWAL  

Course withdrawal through the end of the first 

week of the module or term results in a grade of 

“W” on the record.  It is the student’s 

responsibility to complete the necessary 

paperwork. Withdrawals are not permitted after 

the second week of the module.  

Should the student leave under special 

circumstances (such as medical need) a written 

statement of desire to continue in school that is 

delivered to the Registrar’s Office will be 

sufficient notification for intent to continue.  

Policies for students who are leaving school for 

an extended period of time, but who intend to 

return to SIU are addressed under Leave of 

Absence.   

If a student were to be taking only one class at 
a time, then withdrawal from this class would 
be considered withdrawal from the University.  
(See below.) This would have a significant 
effect on enrollment, graduation, and financial 
aid status.  Students always should consult a 
financial aid advisor before withdrawing. 

WITHDRAWAL FROM THE UNIVERSITY  

When a student finds himself/herself in a 

situation where he/she is considering withdrawal 

from the University, the student should make 

every attempt to talk with his/her advisor and a 

Financial Aid Advisor.  The student is 

encouraged to contact a Financial Aid Advisor 

and the Student Accounts Office to discuss the 
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financial impact of withdrawal from school.  

International students must meet with the SEVIS 

Compliance Officer before submitting the 

University Withdrawal Form 

WITHDRAWAL PROCESS  

The withdrawal process begins when the student 

notifies the Registrar of his or her intent to leave 

the institution.  At that time the student should 

complete the University Withdrawal Form.  The 

University Withdrawal Form requires the 

signatures from various academic and 

administrative offices.  A student must realize 

that notification of intent to withdraw from the 

institution will begin a series of events involving 

the recalculation of financial aid entitlement for 

the term and the future registration of the student 

in the institution.   

The withdrawal form must be processed through 

the Students Accounts Office where the student's 

eligibility for any refund of tuition and fees will 

be determined.  If a student is receiving student 

aid, the Financial Aid Office will determine 

whether adjustments must be made to any 

federal, state, institutional, and/or other aid and 

arrange for the return of funds, if required.  

DETERMINATION OF WITHDRAWAL DATE  

Notification Given:  Students may withdraw 

from the University during a course (federal 

refund applies) or between courses in a term 

(federal refund applies) or at the end of a term 

(federal refund does not apply).  When the 

student discusses withdrawal and/or brings the 

form to the Registrar, the Registrar will note that 

date as the “Official Notification” date for 

withdrawal purposes.   

Notification Not Given: If a student fails to 

complete the University Withdrawal Form and 

leaves during a course or between courses for 

which he/she is pre-registered, the student will 

be considered to have withdrawn without 

notification and the last day of attendance will 

be used as the withdrawal date.  If a student has 

withdrawn, the student’s registration for future 

classes will be cancelled and the student will be 

considered withdrawn from the institution as of 

the last date of attendance.    

Special Circumstances:  If a student leaves 

under special circumstances (such as death of 

immediate family member or a medical 

emergency) the withdrawal will be handled on a 

case-by-case basis by the Registrar.  If the 

student or other responsible party provides 

notification, the student’s withdrawal will be 

calculated from the date of last attendance.   

MILITARY LEAVE OF ABSENCE  

Students may request a Military Leave of 

Absence of up to 30 days. Documentation is 

required and missed work must be completed. 

INTERNSHIPS AND INTERNSHIP CREDIT  

Students must have at least a 3.0 grade point 

average to earn academic credit through 

participation in an internship.  Students who 

wish to earn academic credit must fill out 

appropriate forms for approval before beginning 

the internship.  These forms include a 

Registration Form, Position Description Form, 

and an Agreement Form.  In preparing the 

forms, the student must confer with the program 

director and/or the Dean in the relevant school 

for approval. The University will not approve 

internships that may put the student's life in 

jeopardy.  

SIU faculty members evaluate the student's 

learning experience and assign the grade earned.  

The criteria for evaluation are established prior 

to the beginning of the internship.  Each student 

must meet with the appropriate program director 

or dean to discuss the requirements for 

documenting the learning experience and for 

earning academic credit.  Specific requirements 

may vary between schools or programs.   

TRANSFER CREDIT  

Credits may be transferred that have earned at an 

accredited institution of higher education. For 

institutions located in the U.S., it must be 

accredited by an agency that is recognized by 

the U.S. Department of Education. SIU also 

accepts credits earned at institutions offering 

higher education outside of the U.S., if the 

institution is recognized and approved by the 

appropriate governmental organization or an 
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appropriate accrediting body that certifies the 

institution's programs.  

For a course to be considered for transfer credit, 

the student must have earned a letter grade of 

"B" or better 

Students seeking transfer credits from post-

secondary institutions outside of the United 

States must have a WES or ECE evaluation done 

prior to transfer credits being accepted. 

Equivalencies are subject to the final approval 

by the Office of the Registrar. This assessment 

assists it determining credit transferability and 

degree planning.  However, final evaluation 

decisions are solely at the discretion of the 

University.  

Maximum Transfer Credits 

The maximum transfer credits for master’s 

degree programs is six. No transfer credit is 

awarded for non-degree programs. 

Degree Completion 

Students must complete their final courses for 

their degrees at SIU. Master’s degree students 

must complete all courses in the final term at 

SIU.  

RESEARCH INVOLVING HUMAN SUBJECTS  

All academic courses and internships involving 

research will be carried forward in an ethical 

manner, and special attention will be given to 

research that involve human subjects.  Human 

subjects may include human beings, human 

materials, or the use of recombinant DNA 

molecules.  

The Institutional Review Board (IRB) must clear 

all research involving human subjects. The IRB 

will review all research proposals involving 

human subjects. The IRB will include the 

Provost, Dean of the school, and two faculty 

members. The purpose of the IRB is to protect 

the rights and welfare of individuals who serve 

as subjects of research and to ensure institutional 

compliance with those ethical considerations 

contained in the Code of Federal Regulations 

(45 CFR 46).  

The researcher must submit an application and 

summary of the research proposal in advance to 

the appropriate entity for approval.  No research 

or modification of approved research may be 

conducted without the review and consent of the 

IRB.   

OFFICIAL TRANSCRIPTS 

To apply for a transcript, the student must 

furnish his/her last date of attendance and 

student number.  Students also must submit the 

full name under which he/she was enrolled and 

date of birth. Requests for transcripts must be 

made in writing to the Registrar. SIU cannot 

accept telephone requests because of the risk to 

the security of your record. 

Students who owe money or have some other 

financial obligation to any unit of the University 

will forfeit their right to claim a transcript until 

these financial obligations have been met. 

FINAL GRADE APPEALS 

Students have the right to appeal final course 

grades which they believe reflect a capricious, 

arbitrary, or prejudiced academic evaluation, or 

reflect discrimination based on race, sex, age, 

handicap, veteran status, religion or creed, 

sexual orientation, color, or national origin. The 

grade appealed shall remain in effect until the 

appeal procedure is completed or the problem 

resolved. The primary intent of this procedure is 

to provide a mechanism whereby a student 

might appeal a failing grade or a grade low 

enough to cause the student to be eliminated 

from some program or to require the repetition 

of a course.  

Step 1. The student shall discuss the complaint 

with the instructor within 14 days of the end of 

the class, whether the student is enrolled or not. 

If the two parties are unable to resolve the matter 

satisfactorily, if the instructor is not available, or 

if the nature of the complaint makes discussion 

with the instructor inappropriate, the student 

shall notify the chairperson of the instructor’s 

department or division (or, if none, the dean). 

The chairperson or dean shall assume the role of 

an informal facilitator and assist in their 

resolution attempts. If the problem is not 
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resolved within 15 calendar days from when the 

complaint is first lodged, the student may 

proceed directly to step 2. 

Step 2. The student must prepare and sign a 

document which states the facts constituting the 

basis for the appeal within 14 calendar days 

from when the original complaint was lodged. 

Copies of this document shall be given to the 

instructor and to the instructor’s Dean. 

Step 3. Within 15 calendar days of receipt of the 

complaint, the instructor’s dean shall make a 

determination regarding the grade, making any 

recommendation for a grade change to the 

instructor involved. If the instructor involved 

does not act on the dean’s recommendation, or if 

the student is in disagreement with the decision 

of the dean, the dean will refer the case to a 

representative committee, appointed by the dean, 

for final resolution. This committee shall consist 

of three or more faculty members, including at 

least one person outside the instructor’s 

discipline. 

1) Upon receiving an appeal, the committee 

will notify in writing the faculty member 

involved of the grade challenge, which shall 

include a statement of the facts and evidence 

to be presented by the student. 

2) The committee shall provide to the faculty 

member involved and the student making 

the appeal written notification of their right 

to appear at a hearing to be held before the 

department, college, or school representative 

committee, together with the notice of the 

date, time, and place of the hearing. 

3) The administrative procedure is not 

adversarial in nature; the formal rules of 

evidence do not apply. 

4) The final decision of this committee shall be 

forwarded to the instructor and to the dean 

involved. If the decision requires a change 

of grade, the instructor shall take action in 

accordance with the committee’s decision. 

5) If the instructor does not act within five 

days, the dean shall make any necessary 

grade adjustment. 

6) In the case of grade appeals, the dean 

functions as the president’s designee; 

therefore, implementation of this decision 

shall end the appeal procedure. 

STUDENT OUTCOMES ASSESSMENT   

The purpose of the student outcomes assessment 

program is to provide a process of continuous 

inspection of all available information 

concerning the students, the educational 

programs, and the educational environment.  

The data will help the institution ascertain the 

degree of change in students and form valid 

judgments about the students' growth, the 

effectiveness of the educational programs and 

the environment.  The ultimate goal of student 

outcomes assessment is to improve teaching and 

learning and the quality and effectiveness of the 

overall SIU experience.   

CAREER AND PLACEMENT SERVICES 

The University does not provide a formal 

program of career counseling or placement 

services.  Faculty and staff are available to help 

students make informed decisions about their 

studies and how their degree programs relate to 

the world of work. 

INDIVIDUALS WITH DISABILITIES 

The University seeks to provide reasonable 

accommodation for individuals with disabilities. 

Disability is not a consideration in making 

admissions decisions. 
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